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MucTpyKuusi 1o 1eJ10NpOu3BOACTBY
B MBJOY Jerckuii cag Ne 25 «JIyunio»

1. O61He TOJOKEHHS.

1.1. MHCTpyYKIHS 1O JIEJIONPOU3BO/CTBY B MBJIOY Jletckom camy Ne 25 «JIy«uk» (nanee-
MHCTpYKLWs) yCTAaHABIMBACT MOPSIOK paboThl CO cIryKeOHO# JoKyMeHTanuel (nanee -
JIOKyMEHTBI, PerTaMeHTHPYIOLIHE OPraHU3alfio JIeNONPOH3BOICTBA i IOKYMEHT0000pOTa;
coszanue 1 oopmIIeHHE TOKyMEHTOB; TIOPAI0K paGoThI ¢ IOKYMEHTAMHU 1 00paIeHHAMI
rpa/iaH, KOHTPOJIb 3 HX PACCMOTPEHHEM 1 HCIIONHEHHEM, [JalbHefIee HX XpPaHeHHe 1
HCTIOJIE30BAHKE.

1.2. MHCcTpyKimst pa3paboTana B COOTBETCTBHM € Koucturynueii PO, dhenepanbHbIMH 3aKOHAMH
¥ MHBIMH HOPMATHBHBIMHU IPaBOBBIMH aKTaMH P®, 3akonamu KemepoBcKoit 001acTH,
Nei{CTBYIOMMMHU TOCY/1apCTBEHHBIMH CTAHAPTaMH 110 0hOPMIICHHIO OPraHA3alMOHHO-
PACTIOPSIMTENTBHBIX IOKYMEHTOB, YcraBoMm.

1.3. Corpynuuxu 8 MBJIOY [letckom cany Ne 25 «JTydunx» HeCYT [EPCOHATBHYIO
OTBETCTBEHHOCTb 3a HEBHITOTHEHAE TpeGoBaHUii IHCTPYKIH, COXPaHHOCTR JIOKYMEHTOB 1
HepasTyiallleHne CONePKAIIeHCs B HIX uHpOpMALKH.

1.4. Hapymerne TpeGoBanmii MIHCTpYKIHH BIEUET JIMCIATIIMHAPHYIO OTBETCTBEHHOCTH
COTpYAHHKA AJIMHHHCTPAIHH.

1.5. KoHTpOJIb 3a BEICHHEM JICIONPOU3BO/CTBA B B MBJIOY Jletckom camy Ne 25 «Jlyank»
Bo3IaraeTcs Ha 3am. 3apeyromeii — JKyMary10Boi M.M.

2. O6upe TpeGoBaHms K 0QOPMICHUIO I0KYMEHTOB

2.1. JIOKyMEHTBI IOJDKHBI HMETh HEeOBXOMMBIE PEKBH3UTBI W OBITH OQOPMIECHBI B
COOTBETCTBHHU C IOCYIapCTBEHHBIMH

cTaHIapTaMy, a TaKKe pactosimei MHCTpyKIHeH.

I1py MOATOTOBKE M OQOPMICHHH COOTBETCTBYIOLIMX JIOKyMEHTOB MCIIOJIb3YIOTCS
ClIeIyIONIHe PEKBU3UTBI:

- HAUMEHOBaHHE OPraHU3alNH;

- CrpaBOYHbIE JaHHBIE 00 OpraHM3alUy;

- HaMMEHOBAaHHE BUJIA JIOKYMEHTa;

- 1aTa JIOKYMEHTa;

- PeruCTpAaHOHHBIH HOMEP 10KyMEHTA;




